[image: ]
INCIDENT PACK
A guide for the Clerks of the Course, Stewards and other Officials who are involved with documenting and reporting on any fatal or critical incident at a MSA Event.  
1. IMMEDIATE RESPONSE 
If you become aware that you have a critical/fatal incident, the priority is to firstly deal with the medical response and then to preserve the scene, always ensuring that the environment is safe for the individuals providing the medical response. If the incident is confirmed as a fatality, attendance by the police will be required, confirm that this has been done in accordance with the Emergency Plan and obtain details of the person you contacted at the police station. You will also need to inform MSA, the owner of the circuit / venue or the landowner.  
2. GATHERING INFORMATION 
There are sheets provided in this pack for people providing written statements. Please ensure that all details are filled out and that each page is signed and dated. If a statement cannot be obtained, then taking names and addresses will help for future reference. Check with competitors to establish if there is any ‘in car’ footage which is available.  
3. TAKING PHOTOGRAPHS
Photographic evidence of the scene is very important. Use the sheet provided in this pack to note the details of any photographic evidence obtained, either by you or by others. You should forward the media to MSA and keep copies of any documentation sent. 
4. POST-INCIDENT SCRUTINEERING 
The vehicle(s) must not be moved until authorised by the Police or COC. Arrangements will be made for a MSA TC to inspect the vehicle(s) either at the scene, or when the vehicle is in secure storage. The vehicle and helmet must be secured in a locked building. Please make note of where the vehicles are held and who is responsible for the keys. The helmet may not be released to family/friends of the competitor. It must be impounded for further scrutiny. 
The relevant post-accident report sheet(s), copies of which are included in this pack should be filled out accordingly. It is important that details of the casualty’s protective clothing/equipment are noted, as well as details, including the condition, of the helmet. 
5. INCIDENT MANAGEMENT 
1. Follow normal procedures for stopping the event.
2. Ensure medical support is at the scene or moving towards the scene.  
3. Preserve the scene and document / photograph the circumstances. If the severity of the incident warrants it such as a fatality call the Police. Inform the circuit owner / landowner and MSA.
4. Identify witnesses & other sources which will provide information relating to the incident. e.g. video footage, photos, data loggers, etc.  Statement forms to be completed.
5. Obtain all other relevant information from marshals, scrutineers, medics, etc.
6. Hold a debrief with the official’s team & offer post incident support for those who may require it.  
7. Do not discuss the circumstances of the incident except for the purpose of obtaining information. 
8. Do not disclose any information on social media or to a third party other than enforcement agencies. 
9. All media queries should be diverted to MSA.


DOCUMENTS REQUIRED BY MSA POST EVENT: 
· Incident Report 
· Witness Statements 
· Photographic or Video Evidence 
· Medical & Rescue Team Reports  
· Post Technical Incident Report from TC
· Self scrutineering declaration form of competitor
· Any other documents which may be requested from MSA.
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